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	Data Request Form 

	Request Number
	(Office Use Only):      

	Date Requested
	Date:      

	Requestor details 

	Name of requestor
	First name:      
	Last name:      

	Email address
	      

	Phone number
	(  )      

	Organisation
	      

	Role of requestor
	     

	Organisation type (please tick)
	☐ Australian government
	☐ State/territory government

	
	☐ Commercial sector/private company
	☐ Policy advisor

	
	☐ Health provider
	☐ Researcher/academic

	
	☐ General public
	☐ Other (please specify):      

	Postal address (optional)
	Street address/PO Box:      

	
	Suburb:      

	
	City:      

	
	State:     

	
	Post code:      

	Data request details 

	Describe the specific dataset or information that you are seeking (include data variables/questions of interest)
If you wish to attach a document with details of your information/data needs, please provide the attachment

	[bookmark: _Toc415228686][bookmark: _Toc415165048][bookmark: _Toc415060123][bookmark: _Toc412533104][bookmark: _Toc386620527][bookmark: _Toc372201407][bookmark: _Toc368995263][bookmark: _Toc368995022][bookmark: _Toc368994892][bookmark: _Toc366815467][bookmark: _Toc366815387][bookmark: _Toc366815307][bookmark: _Toc366815227][bookmark: _Toc366815148][bookmark: _Toc366814985][bookmark: _Toc366814903][bookmark: _Toc366689638][bookmark: _Toc366425132][bookmark: _Toc366424559][bookmark: _Toc366422329][bookmark: _Toc366420608][bookmark: _Toc366420537][bookmark: _Toc366420466][bookmark: _Toc366420394][bookmark: _Toc366214049][bookmark: _Toc362927929][bookmark: _Toc362884222][bookmark: _Toc362933710][bookmark: _Toc362934027][bookmark: _Toc362935494][bookmark: _Toc362935575][bookmark: _Toc362935696][bookmark: _Toc366220717][bookmark: _Toc368644834][bookmark: _Toc368646297][bookmark: _Toc368649057][bookmark: _Toc368650205][bookmark: _Toc386431782][bookmark: _Toc386472344][bookmark: _Toc386472447][bookmark: _Toc386472551][bookmark: _Toc386472655][bookmark: _Toc386472759][bookmark: _Toc386472855][bookmark: _Toc386472951][bookmark: _Toc386517591][bookmark: _Toc386517682][bookmark: _Toc386517774][bookmark: _Toc386518678][bookmark: _Toc386523714][bookmark: _Toc386603937][bookmark: _Toc386604784][bookmark: _Toc386605652][bookmark: _Toc386605740][bookmark: _Toc386605828][bookmark: _Toc401493777][bookmark: _Toc401493887][bookmark: _Toc401493997][bookmark: _Toc401494107][bookmark: _Toc401494217][bookmark: _Toc401494319][bookmark: _Toc401494546][bookmark: _Toc401495322][bookmark: _Toc412387112][bookmark: _Toc412444394][bookmark: _Toc412445711][bookmark: _Toc412445822][bookmark: _Toc415220134][bookmark: _Toc415227137][bookmark: _Toc416007067][bookmark: _Toc416007161]     




	What is the purpose of your request? (include details of the project you are undertaking and who you are undertaking this for; whether your request is authorised or permitted by or under law and if so which law; any justification for requiring health information or other sensitive information attributable to an individual rather than anonymised or aggregated data) 

	[bookmark: _Toc416007068][bookmark: _Toc416007162]     



	Please describe what the data will be used for

	[bookmark: _Toc415228687][bookmark: _Toc415165049][bookmark: _Toc415060124][bookmark: _Toc412533105][bookmark: _Toc386620528][bookmark: _Toc372201408][bookmark: _Toc368995264][bookmark: _Toc368995023][bookmark: _Toc368994893][bookmark: _Toc366815468][bookmark: _Toc366815388][bookmark: _Toc366815308][bookmark: _Toc366815228][bookmark: _Toc366815149][bookmark: _Toc366814986][bookmark: _Toc366814904][bookmark: _Toc366689639][bookmark: _Toc366425133][bookmark: _Toc366424560][bookmark: _Toc366422330][bookmark: _Toc366420609][bookmark: _Toc366420538][bookmark: _Toc366420467][bookmark: _Toc366420395][bookmark: _Toc366214050][bookmark: _Toc362927931][bookmark: _Toc362884224][bookmark: _Toc362933712][bookmark: _Toc362934029][bookmark: _Toc362935496][bookmark: _Toc362935577][bookmark: _Toc362935697][bookmark: _Toc366220718][bookmark: _Toc368644835][bookmark: _Toc368646298][bookmark: _Toc368649058][bookmark: _Toc368650206][bookmark: _Toc386431783][bookmark: _Toc386472345][bookmark: _Toc386472448][bookmark: _Toc386472552][bookmark: _Toc386472656][bookmark: _Toc386472760][bookmark: _Toc386472856][bookmark: _Toc386472952][bookmark: _Toc386517592][bookmark: _Toc386517683][bookmark: _Toc386517775][bookmark: _Toc386518679][bookmark: _Toc386523715][bookmark: _Toc386603938][bookmark: _Toc386604785][bookmark: _Toc386605653][bookmark: _Toc386605741][bookmark: _Toc386605829][bookmark: _Toc401493778][bookmark: _Toc401493888][bookmark: _Toc401493998][bookmark: _Toc401494108][bookmark: _Toc401494218][bookmark: _Toc401494320][bookmark: _Toc401494547][bookmark: _Toc401495323][bookmark: _Toc412387113][bookmark: _Toc412444395][bookmark: _Toc412445712][bookmark: _Toc412445823][bookmark: _Toc415220135][bookmark: _Toc415227138][bookmark: _Toc416007069][bookmark: _Toc416007163]     



	Please describe any likely disclosures of that data including who it will be disclosed to and whether it will be disclosed to any overseas parties (include the likely countries of such disclosure)

	[bookmark: _Toc415228688][bookmark: _Toc415165050][bookmark: _Toc415060125][bookmark: _Toc412533106][bookmark: _Toc401493779][bookmark: _Toc401493889][bookmark: _Toc401493999][bookmark: _Toc401494109][bookmark: _Toc401494219][bookmark: _Toc401494321][bookmark: _Toc401494548][bookmark: _Toc401495324][bookmark: _Toc412387114][bookmark: _Toc412444396][bookmark: _Toc412445713][bookmark: _Toc412445824][bookmark: _Toc415220136][bookmark: _Toc415227139][bookmark: _Toc416007070][bookmark: _Toc416007164]     




	Date data required by 
	ddmmyyyy

	Describe how you would like the data to be provided e.g. tables in an MS Word document, comma delimited (CSV) format, Excel file

	[bookmark: _Toc415228689][bookmark: _Toc415165051][bookmark: _Toc415060126][bookmark: _Toc412533107][bookmark: _Toc386620529][bookmark: _Toc372201409][bookmark: _Toc368995265][bookmark: _Toc368995024][bookmark: _Toc368994894][bookmark: _Toc366815469][bookmark: _Toc366815389][bookmark: _Toc366815309][bookmark: _Toc366815229][bookmark: _Toc366815150][bookmark: _Toc366814987][bookmark: _Toc366814905][bookmark: _Toc366689640][bookmark: _Toc366425134][bookmark: _Toc366424561][bookmark: _Toc366422331][bookmark: _Toc366420610][bookmark: _Toc366420539][bookmark: _Toc366420468][bookmark: _Toc366420396][bookmark: _Toc366214051][bookmark: _Toc362927933][bookmark: _Toc362884226][bookmark: _Toc362933714][bookmark: _Toc362934031][bookmark: _Toc362935498][bookmark: _Toc362935579][bookmark: _Toc362935698][bookmark: _Toc366220719][bookmark: _Toc368644836][bookmark: _Toc368646299][bookmark: _Toc368649059][bookmark: _Toc368650207][bookmark: _Toc386431784][bookmark: _Toc386472346][bookmark: _Toc386472449][bookmark: _Toc386472553][bookmark: _Toc386472657][bookmark: _Toc386472761][bookmark: _Toc386472857][bookmark: _Toc386472953][bookmark: _Toc386517593][bookmark: _Toc386517684][bookmark: _Toc386517776][bookmark: _Toc386518680][bookmark: _Toc386523716][bookmark: _Toc386603939][bookmark: _Toc386604786][bookmark: _Toc386605654][bookmark: _Toc386605742][bookmark: _Toc386605830][bookmark: _Toc401493780][bookmark: _Toc401493890][bookmark: _Toc401494000][bookmark: _Toc401494110][bookmark: _Toc401494220][bookmark: _Toc401494322][bookmark: _Toc401494549][bookmark: _Toc401495325][bookmark: _Toc412387115][bookmark: _Toc412444397][bookmark: _Toc412445714][bookmark: _Toc412445825][bookmark: _Toc415220137][bookmark: _Toc415227140][bookmark: _Toc416007071][bookmark: _Toc416007165]     

	Storage and protection of data

	Describe how the data will be stored 

	Platform type (server):

Host:

What if any contract is in place with that host?

Is the host required to comply with the following relevant laws or policies (or similar laws or policies that include the same types of requirements around security of information, privacy and ethics)? As relevant here the Protective Security Policy Framework (PSPF)?


Location of server:


Is cloud computing used by the Party?


Does the server concerned provide redundancy (backup), disaster recovery, security and is it Information Security Manual Compliant (ISM)?

What access controls are in place to ensure the confidentiality and integrity of the server where the data will be stored?


	Will any third parties including contractors or sub-contractors have access to this data set? If yes specify who and confirm that they are required to comply with this agreement.

	

	What steps are taken by your organisation to ensure that the data will be appropriately stored and protected from unauthorised access?

	








	Retention of data

	What is the requirement that applies for retaining the requested data? If this is considered to be a record what is the time period that will apply for retention and how will it be disposed of once that retention period is satisfied?





	Release of data

	Will the data be publically released? 
	 ☐ Yes
	☐ No

	If the data is to be publicly released, why (include for what purpose)?

	     






	Is it possible to release aggregated/anonymised or de-identified data? If no – why?

	     







	Will the data analyses and results be publically released? 
	 ☐ Yes
	☐ No

	Please describe how the data will be released (For example, the format, publication type, intended audience, etc).

	[bookmark: _Toc415228690][bookmark: _Toc415165052][bookmark: _Toc415060127][bookmark: _Toc412533108][bookmark: _Toc386620530][bookmark: _Toc372201410][bookmark: _Toc368995266][bookmark: _Toc368995025][bookmark: _Toc368994895][bookmark: _Toc366815470][bookmark: _Toc366815390][bookmark: _Toc366815310][bookmark: _Toc366815230][bookmark: _Toc366815151][bookmark: _Toc366814988][bookmark: _Toc366814906][bookmark: _Toc366689641][bookmark: _Toc366425135][bookmark: _Toc366424562][bookmark: _Toc366422332][bookmark: _Toc366420611][bookmark: _Toc366420540][bookmark: _Toc366420469][bookmark: _Toc366420397][bookmark: _Toc366214052][bookmark: _Toc362927937][bookmark: _Toc362884230][bookmark: _Toc362933718][bookmark: _Toc362934035][bookmark: _Toc362935502][bookmark: _Toc362935583][bookmark: _Toc362935699][bookmark: _Toc366220720][bookmark: _Toc368644837][bookmark: _Toc368646300][bookmark: _Toc368649060][bookmark: _Toc368650208][bookmark: _Toc386431785][bookmark: _Toc386472347][bookmark: _Toc386472450][bookmark: _Toc386472554][bookmark: _Toc386472658][bookmark: _Toc386472762][bookmark: _Toc386472858][bookmark: _Toc386472954][bookmark: _Toc386517594][bookmark: _Toc386517685][bookmark: _Toc386517777][bookmark: _Toc386518681][bookmark: _Toc386523717][bookmark: _Toc386603940][bookmark: _Toc386604787][bookmark: _Toc386605655][bookmark: _Toc386605743][bookmark: _Toc386605831][bookmark: _Toc401493790][bookmark: _Toc401493900][bookmark: _Toc401494010][bookmark: _Toc401494120][bookmark: _Toc401494222][bookmark: _Toc401494323][bookmark: _Toc401494550][bookmark: _Toc401495326][bookmark: _Toc412387116][bookmark: _Toc412444398][bookmark: _Toc412445715][bookmark: _Toc412445826][bookmark: _Toc415220138][bookmark: _Toc415227141][bookmark: _Toc416007072][bookmark: _Toc416007166]     








	Please describe who will use or have access to this information within your organisation and if it will be used by subcontractors how the data will be governed.

	[bookmark: _Toc415228691][bookmark: _Toc415165053][bookmark: _Toc415060128][bookmark: _Toc412533109][bookmark: _Toc386620531][bookmark: _Toc386431786][bookmark: _Toc386472348][bookmark: _Toc386472451][bookmark: _Toc386472555][bookmark: _Toc386472659][bookmark: _Toc386472763][bookmark: _Toc386472859][bookmark: _Toc386472955][bookmark: _Toc386517595][bookmark: _Toc386517686][bookmark: _Toc386517778][bookmark: _Toc386518682][bookmark: _Toc386523718][bookmark: _Toc386603941][bookmark: _Toc386604788][bookmark: _Toc386605656][bookmark: _Toc386605744][bookmark: _Toc386605832][bookmark: _Toc401493791][bookmark: _Toc401493901][bookmark: _Toc401494011][bookmark: _Toc401494121][bookmark: _Toc401494223][bookmark: _Toc401494324][bookmark: _Toc401494551][bookmark: _Toc401495327][bookmark: _Toc412387117][bookmark: _Toc412444399][bookmark: _Toc412445716][bookmark: _Toc412445827][bookmark: _Toc415220139][bookmark: _Toc415227142][bookmark: _Toc416007073][bookmark: _Toc416007167]     









	Conditions of data release

	Please note that data is made available with the following conditions and by signing the contract, the user acknowledges and agrees to the following:
· Data is released subject to satisfying confidentiality and quality considerations
· NBA must be acknowledged in all published material which uses the data requested
· Footnotes and other caveats accompanying data tables must be replicated as provided when data is reproduced, whether in full or in part
· The data will not be used for any purpose other than that specified in the approved request
· The data released remains the property of the NBA
· The data must not be used, published or disseminated in a way that might enable the identity of individual patients or the service profiles of individual doctors or hospitals to be ascertained
· Data files are to be maintained and stored in a secure manner in an environment where they cannot be linked (either electronically or by personal inspection) with other records and they must be stored on-shore in the organisation’s own ICT controlled infrastructure or in a private cloud
· If data files are made available to third parties engaged by the recipient then the consultants must also agree to these conditions
· Additional conditions may apply to specific data sets

	I have read and accept these conditions		☐				

	Signature:

	Name of Recipient:      
	Date: ddmmyyyy







	
Internal use only 

	Action required 

	Canned report
	☐ Yes       ☐ No
	     

	If no, provide process
	     

	Timeline to provide data
	     

	Approval to provide data
	     

	Priority
	(H/M/L):      

	Resources allocated
	     

	Report Parameters

	Parameters
	     

	Date range
	     

	Report/extract details (Data releases in response to data requests will be provided with guidance on the data sources, collection methods, distribution requirements and quality assurance and approval process)
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	Checklist completed
	     

	Approved by
	     

	Date approved
	ddmmyyyy

	Date provided
	ddmmyyyy
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